
 

x

b
simple past / preterit 

a
present perfect   (have au présent+participe passé du verbe)

got

has he changed

has advertised

letter ending

dear

employer's name 

and address

full name
address
telephone number
email address

signature

date

qualification

reference to job offer
reference to enclosed forms

age / likes / skills and talents /
qualities

possible contact

details of experience




